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Procedure for Selection Process for  

Office of the Councillor – Ward 3 

Approved June 30, 2021 by Council 

*Please note that the Clerk has the authority to amend these 

procedures at any time as required.  

1. At the Special Council meeting to review the applicants whom applied to fill the 
office of the Councillor Ward 3, the Mayor shall chair the meeting until the voting 
process begins, at which time, the Clerk shall be the presiding officer.  
 

2. The Clerk shall prepare a Special Council Agenda as follows: 
 
1. Call to order  
2. Disclosure of Pecuniary Interest and Nature Therefore  
3. Presentations and Delegations 
4. Consideration of Business for Which Notice was Given 
5. Confirming By-law 
6. Adjournment 

 

3. Each applicant/candidate will provide a five-minute presentation to Council, 
followed by questions from members of Council. In the interest of time, each 
member of Council will be permitted to ask each applicant one (1) question. The 
order of presentations will be determined alphabetically based on the applicants 
last name starting with A through to Z. The Clerk shall be responsible for 
ensuring these guidelines are adhered to.  
 

4. Following the presentations, the Clerk shall become the presiding officer and call 
for nominations for the Office of Councillor Ward 3: 

 
a) Each nomination shall be regularly moved and seconded; 

 
b) A member of Council may make more than one (1) nomination;  

 
c) When there are no further nominations, the Presiding Officer shall call 

for a motion declaring nominations closed; 
 

d) After nominations have been closed, each mover and seconder of a 
nomination, prior to the vote being taken, shall be permitted to speak 
for not more than five (5) minutes; 
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e) When more than one nominee stands for appointment, a vote shall be 

taken; 
 

f) To be appointed, a nominee shall obtain a 2/3 majority vote of the 
Members present and voting (i.e. if all 7 members were present, 5 
votes would be required); 

 
g) The vote shall be a recorded vote of all Members present and voting, 

the order of which will be decided by random draw by the Clerk. The 
Member shall name the nominee they are voting for when called upon. 

 
h) If there are only two nominees: 

 
i. The nominee who receives the majority required to be appointed, 

shall be declared appointed; 
 

ii. If there is an equality of votes, a ten-minute recess shall be held 
followed by a second vote. If on the second vote there is still an 
equality of votes or a nominee does not receive the majority 
required to be appointed, a further ten-minute recess shall be held 
followed by a third vote. If on the third vote there is still an equality 
of votes or a nominee does not receive the majority required to be 
appointed, the Clerk shall conduct a lot of the nominees and the 
nominee who is drawn, shall be declared the successful candidate 
for the position.  
 

i) If there are more than two nominees who elect to stand: 
 

i. The nominee who receives the 2/3 majority required to be 
appointed, shall be declared appointed; 
 

ii. If no nominee receives the 2/3 majority required to be appointed, 
the name of the nominee receiving the least number of votes shall 
be dropped and Council shall proceed with the next vote; 

 
iii. If two or more nominees are tied with the least number of votes, the 

Clerk shall conduct a lot of the tied nominees until there is one 
name not drawn and the nominee who is not drawn, shall be 
dropped and Council shall proceed with the next vote; 

 

iv. Voting shall continue until either a nominee receives the 2/3 
majority required to be appointed or it becomes apparent by reason 
of an equality of votes or any other reason that no nominee can be 
appointed, in which event the procedure in clause H (ii) shall apply.  
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Explanation of Voting Process/Results 

The following charts provide an explanation of how the results would be 

interpreted as a result of the recorded votes called by the Clerk. 

Example 1: 

 Candidate A Candidate B 

Councillor A X  

Councillor B  X 

Councillor C X  

Councillor D  X 

Councillor E X  

Councillor F X  

Councillor G X  

In this case, Candidate A would be declared to have the 2/3 majority vote 

required to fill the vacant seat as they would have received 5 of the 7 votes. 

Example 2: 

 Candidate A Candidate B Candidate C 

Councillor A   X 

Councillor B  X  

Councillor C X   

Councillor D  X  

Councillor E X   

Councillor F  X  

Councillor G X   

In this case, Candidate C would be eliminated as they would have received only 

1 vote. Further voting would take place between Candidates A and B as neither 

had the 2/3 majority votes (5). 
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Example 3: 

 Candidate A Candidate B Candidate C Candidate D 

Councillor A   X  

Councillor B    X 

Councillor C X    

Councillor D  X   

Councillor E  X   

Councillor F X    

Councillor G X    

 
In this case, the Clerk would conduct a draw with the nominees with the least votes 
(Candidate C & D) as per K (iii) and the nominee who is not drawn would be 
eliminated and the next vote would occur.  
 


